HOW TO JOIN MICROSOFT TEAMS

1. You will receive 2 invitations in your email inbox. It will look like this:

PRIMARY

John Doe - Migration Planni.  1:45PM

John Doe - Migration Planning Ses...
A

W

Microsoft Teams 1:44 PM
You have been added as a guest to...

Microsoft Teams Jessie added you as... Y.

EMAIL 2

EMAIL1

e Email 1is a notification/invitation email sent automatically by Microsoft to say we have added

you to your virtual meeting room

e Email 2 is the meeting invite to attend your meeting room. This email will contain a link for you

to click on. It will look like below:

1:469 LS
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John Doe - Migration Planning
Session  inbox

John Doe - Migration Planning Sess...
Sep 11, 5:00-6:00 PM

When
@ Sep 11, 5:00-6:00 PM

Yes Maybe No

John Doe - Migrati... 1:45PM “«

i CLICK THIS

LINK

Join Microsoft Teams Meeting

Learn more about Teams | Meeting options

invite.ics



2. USING PHONE

If you're using your phone, you will need to download the app.
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AA & teams.microsoft.com
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Join your meeting on
Microsoft Teams

First you'll need to download the app.

Already have the app?

‘ Join meeting ‘

3. USE LAPTOP/PC
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o

e If you're using a laptop/PC (recommended), you can enter the virtual meeting room on a browser

&

How do you want to join

your Teams meeting?

CLICK
THIS LINK

Download the Mac app

Use the desktop app for the best experience.

Continue on this browser
No download or installation required.

Open your Teams app
Already have it? Go right to your meeting.



e After clicking the above, this page will open up. Click Join Now

Choose your audio and video settings for

Meeting now

CLICK JOIN
NOW

Enter name Join now

l;fﬁ @ \!/ . @ Devices

TURN ON YOUR
Other join options MIC (lt ShOUId
& Audio off IOOk Iike thiS)

Camera: This means your
camera is OFF. To TURN ON,
click on it.



